THE COLLEGE OF SAINT ROSE EDUCATION ADMINISTRATION PROGRAM

INTERNSHIP MONTHLY REPORT

	Name of Student: 

	Title: 

	Internship Site:  


	Month of _____, 20____
	 Total time accrued to date (including this month) _____ hours

	Major Competencies/Assignments:

1. Staff Development
1.1 New Teacher Orientation


1.2 Supt. Conference Day 

2. Curriculum Development
2.1 Curriculum Mapping Project
2.2 Interdisciplinary Project

3. Supervision of Instruction
3.1 Teacher Observations 

3.2 Personal Growth Plans

	4. Personal Management
4.1 Hiring of New Staff
4.2 Test Administration
5. Community Relations
5.1 Cultural Diversity Fair
5.2 Parent Handbook
6. Legal Issues 
6.1 VADIR Report
6.2 Attendance Policy
7. Finance
7.1 Grant Proposal
7.2 Summer School Budget
	8. Management
8.1 School Climate Committee

8.2 Daily Discipline
9. Technology
9.1 Master Schedule
9.2 BOE Presentation
10. Personal Professional Development
10.1 Law Conference
10.2 Book Club Leadership 


	Please summarize below significant activities that you accomplished under each Major Assignment that you worked on this month:

	Major Assignment: 


	Major Assignment:


	Major Assignment


	Major Assignment:

	Reflection: Choose TWO of the Major Assignments that you reported on above to reflect upon below: 

Major Assignment: 

What I learned and what I would do differently: 

Major Assignment: 
What I learned and what I would do differently:


